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IToJsio:xenue
o popMHpOBAaHHH, BeICHHH H POBEpKe

JIMYHBIX Jej1 BocnuTtanuukoB JOY

1. O0uIHe TOJIOKEHHUS

1.1. Hacrosiiee nonoxxeHue o popMHUpOBaHUH, BEJCHUU U TIPOBEPKE JIMYHBIX JE
BocuTaHHUKOB JIOY pa3paboTaHO ¢ LEeNbio periiaMeHTalud paboTsl ¢ TMYHBIMU
nenamu BocrutaHHUKOB JIOY 1 ompezensieT MOpsSAOK JSHCTBUH BCEX KaTeropui
cotpynaukoB JIOY, yuacTByiomux B paboTe ¢ BbIIICyKa3aHHON TOKyMEHTAlUEH.
1.2. TMonoxenue pazpaborano B coorBercTBUM ¢ PDenepaabHbIM 3aKOHOM OT
29.12.2012 roma Ne273-®3 «O6 obpazoBanuu B Poccuiickoit ®eneparum»,
npukazoM MuHucTeperBa 06pasoBanus u Hayku ot 08.04.2014 roma Ne293 «O6
YTBEP)K/IEHHH TIOps/iKa TpHeMa Ha 00ydeHHe 1o oOpa3oBaTelbHBIM POrpaMMam
JIOLIKOJIBHOTO 00pa3oBaHus», ¥YcraBoM JOVY.

1.3. Ionoxenue yrBepsxaaercs npukasoM 1o JIOY u siBisercs o0s13aTebHBIM JIs



BCEX KaTeropui MeJaroruaecKux U aIMUHACTPATUBHBIX PAOOTHUKOB.

1.4. TTonoxeHue MOAICKUT 00513aTETLHOMY Pa3MEIICHUIO Ha O(DUITMATBHOM CaiiTe
JOVY.

1.5. Begenue MUYHBIX €] BOCHUTAHHUKOB BO3JIOKUTH Ha BOCITMTATEIICH.

1.6. Ponutenu (3aKOHHBIC MPEICTABUTENIN) JeTeld HECYT OTBETCTBEHHOCTh 3a
MPaBUJILHOCTh MPEAOCTABJICHHBIX TMEPCOHAIBHBIX JIAHHBIX, WX MOJJIUHHOCTb,
CBOEBPEMEHHOE COOOIIEHNE BOCTIUTATENIO 00 UX U3MEHECHUH.

1.7. IOY HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTh W KOH(PHUIACHIIUAIBHOCTH
CBEJICHUM U IOKYMEHTOB, COJICPKAILUXCA B JIMUHBIX JI€JIaX BOCIIUTAHHUKOB.

1.8. Mudopmanust U3 JUYHOTO Jieja BOCIUTAHHUKA OTHOCUTCS K MEPCOHAIBHBIM
JTAaHHBIM U HE MOJXKET IepeNaBaThCs TPETHUM JIMIIAM, 3a UCKJIIOYEHHUEM CIIy4acs,

MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

2. [Hopsigok Od)ODMJ'IGHI/IH JIMIHBIX ACJI ITPH ITOCTVIIVICHHUH B I[Oy

2.1. @OopMUPOBAHME  JIMYHOTO  J€ja  BOCINHTAHHHKA  IPOU3BOJIUTCS
HETMOCPEACTBEHHO MOCJE €ro 3aYMCIIEHUS B YUPEKIECHUE HA OCHOBAaHUHU MpPHUKa3a
3aBenyromiero JOVY.

2.2. JIluunoe nenmo BeAETCS Ha BCEM MPOTSHKEHUU MPEObIBaHMS BOCTUTAHHUKA B
JOVYu dpopmupyercst U3 CIeayronux JOKyMEHTOB:

* 3asBJICHUE POJUTEIICH (3aKOHHBIX MIpeCcTaBUTeNe) 0 mpueme pedbenka B JJOVY;
 Hampasienue B JIOVY, BeimanHOe oT/iesioM obpa3oBanus r.Paccka3ono;

* 10roBOpP 00 00pa3oBaHUU;

* BBINMCKA U3 MpUKa3a o 3aunciicanu B 1OV

* corylacue pojuTeNs (3aKOHHOTO TMPECTaBUTENS) Ha 00pabOTKY MEepCOHATBHBIX
JTAHHBIX CBOUX M CBOET0 pPeOCHKa;

* corylacue poauTenisi (3aKOHHOTO TMPEACTaBUTENs) Ha pasMernieHue (ororpaduit
unn apyroit mHbopmanuu (pamunus umsi) Ha odunmanbHoM caite JIOY u B
POAUTEIBCKUX YTOJIKAX;

* KOTIHS CBUJIETENHCTBA O POKICHUN PEOCHKA,;

* KOMMS CTPAXOBOT0 MEHCMOHHOTO cBHUaeTenscTBa pedenka (CHMIIC);



* KOIIKA MOJIMCa 0053aTeIbHOT0 MEAUIIMHCKOTO CTPAXOBAHMUS;

* KOMNMS MacropTa OJHOTO U3 poaUTeNel (3aKOHHOTO MPEACTABUTES);

* MEAMIIMHCKAash KapTa BOCIUTAaHHMKA, KOTOpas XpaHUTCA B MEIUIUHCKOM
KaOHuHeTE;

* JIpyrue JOKyMEHTHI.

2.4. IlepeyeHb NOKYMEHTOB JIMYHOTO JI€JIa TIEPEUUCIISIETCS. B OMUCH, SIBIISIFOILICHCS

ICPBBIM JIMCTOM B IMAIKC JIMIHBIX ACJI.

3. HODH,Z[OK BCACHUA, YUCT U XPAHCHUS JIMYHBIX ACJI U BblAd4a OTACJIbHBIX

JOKYMCHTOB M3 HUX.

3.1. VYyer u XpaHeHHE JUYHBIX /i€ BOCIUTAHHUKOB OPraHU3YeTCs C ILEJIbIO
OBICTPOro M 0€301MKUO0YHOTO MOUCKA JIMYHBIX JIE], 00€CIIEYEHUsI UX COXPAHHOCTH,
a Takke oOecreyeHUs] KOH(MUICHIMAIBHOCTU CBEACHUN, COAEpKAIIUXCA B
JOKYMEHTaX JIMYHBIX JIeJI, OT HECAHKIIUOHMPOBAHHOTO JOCTYIIA.

3.2. ITo BeIObITHIO U3 JIOY BOCIHUTaHHMKA JMYHOE €0 XPAHUTCS B apXHUBE B
TEYEHUE TPEX JIET, IOCIIE YETO YHUUTOXKAETCS B IIOJO)KEHHOM IOPSIJIKE.

3.3. Bblgaua OTHENBHBIX JOKYMEHTOB M3 JIMYHOTO Jeia MOXET UMEThb MECTO
TOJBKO MO pazpenieHuto 3apenyromero JJOY. BMecTo 10KyMeHTa B JIMYHOM JIEJie
OCTaeTCs paclucKa O BBIIAHHOM JOKYMEHTE, C YKa3aHUEM CpPOKa BO3BpaTa.

3.4. PoguTenu (3aKoHHBIE IPEICTABUTENN) peOEHKA, SBISIOIIETOCS HHOCTPAHHBIM
IpaXIaHUHOM WJIH JUIOM O0€3 TIpakJaHCTBa, JOIMOJHUTENBHO MPEIbSIBISIOT
3aBEpPEHHbIC B YCTAHOBJICHHOM IMOPSAKE KONUU JOKYMEHTa MOJATBEP KIAIOIIETO
POACTBO 3asBUTENS (WM 3aKOHHOCTb MPEICTABIICHUS] TMpaB BOCIHUTAHHHKA), U
JIOKyMEHTA TIOJITBEPIKAAIOIIET0 paBo Ha mpedbiBanme B Poccuiickoit deneparum.
3.5. Bce HNOKyMEHTbl WHOCTpAaHHbIE TpaKJaHE WU Juia 0e3 TrpakIaHCTBa
IIPENOCTABISIIOTCS. HA PYCCKOM SI3BIKE WJIM 3aBEPEHHBIE B YCTAHOBJIEHHOM IOPSIJIKE
KOITMHU C IEPEBOJIOM Ha PYCCKOM SI3BIKE.

3.6. JluuHble nena BOCHUTAHHUKOB B TMEpPUOJ MPEOBIBAaHUS XPAHATCS B CTPOTO
OTBEJICHHOM MECTE.

3.7. JlocTym K JIMYHBIM JieJlaM UMEET 3aBEAYIOIINIA U BOCIIUTATEIN TPYII.



3.8. JIuuHoe neno BOCIIMTaHHUKA JOJHKHO OBITh 3allOJIHEHO B CPOK 10 20 ceHTsa0ps
TEKyIIero yueOHOro roja.

3.9. JIuuHoe A€o MMeeT HOMEpP, COOTBETCTBYIOUIUN HOMEpPY TPYIIbI U 3allUCU
BOCIIMTAHHUKA (Hampumep 5 - 5 03HayaeT, YTO BOCHHUTAHHUK 3alMCaH B KHUIE
ydeTa JUUHbBIX el rpynmnbl NoS mo Ne5).

3.10. Bocniurarenb BHOCUT B JIMYHBIC Jieda CBEACHUS O MPUOBITUM WM BBHIOBITUU
(kyna BbIOBUI, OTKY1a TpUOBbLI, Ne 1 gaTa npukasa).

3.11. JlumeBas CcTOpOHa JUYHOM KapThl BOCIUTAHHUKA  3aIOJIHACTCS
BOCITUTATEJIEM.

3.12. OOmme cBeneHHUs O BOCIHTAHHHMKE 3aHOCATCS B JMYHYIO KapTy
BOCIIMTaHHUKA BOCIIUTATEIIEM.

3.13. VYka3pIBaeTcsl craryc poauTenei (3aKOHHBIX MPECTAaBUTENE) — MaTh, OTELl,
OIEKYH: NOJHOCTHIO — (haMuUJIMsL, UM$I, OTYECTBO (HA OCHOBAHUM JOKYMEHTOB).
3.14. Ilpu cmene pamuiuu, aapeca U T.I. NPEXKHsS UHPOpMALUS 3a4EPKUBACTCS
TOPU30HTAJIBHON YEPTOW, HOBAsI MUIIETCS PSAAOM.

3.15. 3anucu B IMYHOM Jielie HeOOXOAMMO BECTH YETKO, aKKypaTHO, (hHOJIETOBOU
(cuHei) macTo.

3.16. Ilpu nmpuoOIIEHNH B JUYHOE JEJ0 KOMUH JOKYMEHTOB Ha HHUX CTaBUTCS
3aBeplInTeIbHas Haanuch: «Komus BepHa», NMOANKCH, YKa3bIBA€TCA JOJKHOCTH
OTBETCTBEHHOT0, JlaTa MOJANUCH, (aMUIUS, MHHULIHAIBI OTBETCTBEHHOIO
(Bocriurarens 10Y), neuats.

3.17. He nomyckaeTrcsi XpaHEHHWE INOCTOPOHHUX JOKYMEHTOB B JIMYHOM JEJE
BOCITUTAHHUKA.

3.18. B quuHOM jeiie BOCIMTAHHHUKA 3aHOCSTCS OOIIHE CBEICHUS O peOSHKE.

3.19. OO0uue cBeaeHUs O BOCIIUTAHHUKE KOPPEKTUPYIOTCSI BOCTIUTATEIEM 110 MEPE
VU3MEHEHUS TAHHBIX.

3.20. JInunble nena OAHOW TpyNmbl HAXOJATCS BMECTE B OJHOM Manke W JIOJKHBI
OBITH Pa3JI0KEHBI B CTPOTo ajahaBUTHOM MOPSJIKE.

3.21. B cocTaB mmanku BXOIT:

* BHyTpeHHsIs ONKUCh JOKYMEHTOB;



* Cniucok BOCUTaHHUKOB rpym: 20 - 20 y4eOHBIN TOJ.

No nuuHOrO ®.1N.0. Hara
No Anpec
nena MOJTHOCTBIO = POXKJIACHUS
JlemuH
1 5-5 Cepreit 01.01.2012
[TeTpoBuu

3.22. B nHauane y4eOHOro rojia Crucok OOHOBIISIETCSA, B T€UCHHE roja BHOCATCS
W3MEHEHHUSI, IOTIOJTHEHUS B COOTBETCTBUHU C JIBMXKCHUEM BOCTIMTAHHUKOB.

3.23. Ilpu npueme BOCHUTAHHUKA, MPUOBIBIIETO W3 JAPYTrOro JIOMIKOJIBHOTO
VUPEKJICHUS, CBEIACHUS O HEM YTOUHSIOTCS, W 3allojHSAETCS JUYHas KapTa

BOCIIMTAaHHHKA.

4. IlopsiIoK BBLIAYM JUYHBIX €] BOCIIMTAHHUKAM IIpU BeIObITHY 13 JIOY

4.1. Tlpu BbIOBITMM B TOpsiiKe mnepeBoAa BocnuTaHHuWka w3 JIOY B mopsnke
NIEPEBO/A, JIMYHOE [JE€J0 BBIIACTCS HAa PYKH POIUTENSIM  (3aKOHHBIM
MPEICTABUTEIISAM).

4.2. Beirauya TUYHOTO Jej1a IPOU3BOJUTCS JETONPOU3BOIUTEIIEM.

4.3. Bplgaya JAMYHOTO Jejia MPOU3BOAMUTCS TOJBKO IOCJIE MOAA4YM POJIUTENEH
(3aKOHHBIX MPEJCTABUTEINECH) 3asBIeHUS HA M3l 3aBeaytotiero JJOY.

4.4. ]Jlenonpou3BOINTENL PETUCTPUPYET BblAAuy JWYHOro nena B Kaure yuera
JNBWKEHUS JIMYHBIX JeJl BOCIHUTAHHUKOB, C 3aHECEHHUEM 3allMCH O BBIOBITUU

BOCIIMTAHHHKA B IIOPAAKEC IICPCBOAA.

5. Ilopsamok mpOBEPKU JTUYHBIX JEJT BOCITUTAHHUKOB

5.1. KoHTponb 3a COCTOSHUE JIMYHBIX JEJI BOCIHUTAHHUKOB OCYIIECTBIISCTCS
3aBEYIOLIMM WJIA 3aMECTUTENIEM 10 00pa30BaTelIbHOM padoTe.

5.2. IlpoBepka JMYHBIX J€J1 BOCIIMTAHHUKOB TPOBOJIUTCA HE pexke 2-X pa3 B roJl Mo



IUTaHYy, B HEOOXOIUMBIX CIy4asiX — BHETJIAHOBO.
5.3. Uenb KOHTPOIS — MPABUIBHOCTH O(DOPMIICHUS IMYHBIX /1€ BOCTUTAHHUKOB.

5.4. Ilo pe3ynbratam NpoBEPKU FOTOBUTCS UTOTOBAsSI CIIPABKA.

6. [Hopsimok BHeceHUs n3MeHeHUM B [10J10)k€HHE U TPEKPAIICHUE €TI0 JCHMCTBUS

6.1. B Hacrosiee IlonokeHue negarornueckUM COBETOM MOTYT BHOCHTBCS
U3MEHEHUS W JIONOJIHEHMS, BBI3BAHHBIE W3MEHEHHEM 3aKOHOAATENIbCTBA H
NOSIBJICHUEM  HOBBIX  HOPMATHUBHO-IIPABOBBIX  JOKYMEHTOB IO  BEJCHMIO
nokymeHnrtaiuu B JIOY.

6.2. Hacrostiee [1onokenne npekpaiaer cBOe JEUCTBUE ITPU PEOPTAHU3ALAN WIIH

nukBuaanuu JJOVY.



